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INVITATION TO TENDER

PROVISIONOF MONEY P OLICY INSURANCE COVER
SEKU invites sealedtendersfor the provision of Money Policyinsurance cover.

Tendering will be conducted under open national tendarg a standardizeédnderdocument.

Tender documents containing detailed specifications can be obtained from the procurement office at SEKU Mz
campus Kitui between 9.00am to 4.00pm upon payment of aefandable fee dfshs 1,000.00 (One thousand
shillings only) payable in cash or bamseCheque to the SEKU at the cash office situated at the main campus,
Kitui

3. Downloaded free from the university websitew.seku.ac.kdnterested bidders who download the documents
should immediately send their pattiars through emaiCpo@seku.ac.k®r procurement@seku.ac.ke
facilitateanyfurtherc | a r i YraddeéndumBurther, all prospective bidders are advised to thisitvebsite
regularly to check any updates or addenda that may be issued.

N

4, Tenderdocuments may be viewed and downloaded for free from the websiteseku.ac.ke
or www.tenders.go.ke. Tenderers who damadithetenderdocumenmustforwardtheir particulars
immediatelyto Cpo@seku.ac.ker procurement@seku.ac.ke

5. All Tendersmust be accompanied byfaT e ndecur i ty, 0 . as appropri at e
6. TheTenderershallchronologicallyserializeall pagesof the tenderdocumentsubmitted.

7. Completedtendersmust be deliveredto the addressbelow on or before 17th AUGUST 2022Electronic
Tenders
will not be permitted.

8. Tenderswill be openedimmediately after the deadling(10:00am,17th AUGUST 2023 date and
time s p e c iabowe dr any deadline date and times p e c latgr.e denderswill be publicly
openedin the presenceof the Tenderers'designatedrepresentatives whaohooseto attend at
Procurement parking yard.

0. Completed tender documents are to be enclosed in plain sealed envelopes, marked with the tender number
name and be deposited in the Tender BoRracurement officesin SEKU main campus in Kitubr be
addressed te;

THE VICE CHANCELLOR,

SOUTH EASTERN KENYA UNIVERSITY
P. O. Box 17690200

Kitui

So as to be received on or befai@h AUGUST 2022


http://www.seku.ac.ke/
mailto:Cpo@seku.ac.ke
mailto:procurement@seku.ac.ke
http://www.seku.ac.ke/
mailto:Cpo@seku.ac.ke
mailto:procurement@seku.ac.ke
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PART 1- TENDERING PROCEDURES



SECTION | - INSTRUCTIONS TO TENDERERS
A. General

1 Scope ofTender

11 This tendering document is for the dWHRrdcurimgry of
Entity's Schedule of Requirements. The name of the Proddritily,n a me and i denti yca
number of this tel8.er are speciyed in the

2 Deynitions

2.1 Throughout this tendering document:
a The term Ain writingodo means comminli,c aitredl u di nwvg
in the TDS, distributed omreceived through the electroqicocurement system used by the Procuring

Entity) with proof of receipt;
by I'f the contexts requires, Asing
c) NDayo meanmajuobkesdat her wi se spe
is an ofycial wor k Enitg | dagx off ud
holidays.

ul aro means dpl
Cc i ysDdyisasy ddyBats i n
ehe tPreochroagr ir

2.2 The successful Tenderer will be expected to commence providing the Insurance Services by Date
providedin the TDS. The insurance duration for each item will be one year but can be extended by the
period spdkSiyed in the

3 Fraud and Corruption

3.1 The Procuring Entity requires compliance with the provisions of the Public Procurement and Asset
Disposal Act, 2015, Sectich2 A Decl arati on not to engage in co
person shall include a declaration that the person shall not engage in any corrupt or fraudulent practice
and a declaration that the person or his or heicenlractors are not delvad from participating in
public procurement proceedings.

3.2 The Procuring Entity requires compliance with the provisions of the Competition Act 2010, regarding
collusive practicef contracting. Any tenderer found to have engaged in collusive conducbshall
di squaliyed and cri mi nal aTotdig effect,Tendershdll e regudrédi o n s
to complete and sign fTdngeDeé€Cer mi yaai enof ahmeapd

Tender.

3.3 Unfair Competitive Advantagd-airnessantt r ansparency in the tender p
their Afyliates competing for a speciyc assign
provided consulting services related to this tenBethat end, the Procuring Entity shaltlinate in the
TDSand make available to all the yrms together

that respect give such yrm any unfair competi:t

3.4 Tenderers shall permit and shall cause their agents évdestared or not), subcontractors,-sub
consultants, service providers, suppliers, and their personnel, to permit the Procuring Entity to inspect all
accounts, records and other documents relating to any initial selection process, pré i ycat i on
tender submission, proposal submission, and contract performance (in the case of award), and to have
them audited by auditors appointed by the ProcUgintify.

4 Eligible Tenderers

41A Tenderer may b e enttyastasowredth enterprisesor irstitydian subjact t@ITT
3.7orany combination of such entities in the form of a joint venture (JV) under an existing agree mentor
with the intent to enter into such an agreement supported by a letter of intent. Only Inseraitee
providers registered by Insurance Regulatory Authority are eligible to tender and sign contracts. In the
case of a joint venture, all members shall be jointly and severally liable for the execution of the entire
Contract in accordance with the Caut terms. The JV shall nominate a Representative who shall have
the authority to conduct all business for and on behalf of any and all the members of the JV during the
tendering process and, in the event the JV is awarded the Contract, during coataiibexMembers
of a joint venture may not also make an individual tender, be a subcontractor in a separate tender or be
part of another joint venture for the purposes of the seander.The maximum number of JV members
shall be sT8ciyed in the



42Public Ofycers of the Procuring Entity, their
of a spouse, their business associ adveassubstantiaa g e n
or controlling interest shall not be eligible
allowed to participate in any procurement proceedings.

43A Tenderer shall not have a covrepiactcoonfpiicnt eorfe si
di squaliyed. A Tenderer may be considered to h

Tendering process, if the Tenderer:
a) Directly or in directly controls, is controlled by or is under common control with andteederer; or
b) Receives or has received any direct or indirect subsidy from another Tenderer; or
c) Has the same legal representative as another Tenderer; or

d) Has a relationship with anoth&€endererdirectly or through common third parties, that puts it in a
positi on t Pendernf@nateeenderero hei npuence the deci si or
regarding this Tendering process; or

e)Or any of its afyliates participated as a ¢
Requirements (inoldi ng Schedul es of requirements, Pe
Insurance services that are the subject offtaisder;or

flor any of its afyliates has been hired (or

Contract implementatigror

g) would be providing goods, works, or services resulting from or directly related to the insurance
services speciyed in the TDS I TT 1.1 that it

indirectly controls, is controlledy,orisundet o mmon contr ol with that VY
h) has a close business or family relationship with a professional staff of the Procuring Entity who: (i)
are directly or indirectly involved in the pr

contract, and/or th&enderevaluation processfauch contract; or (i) would be involved in the

i mpl ementation or supervision of such contra
has been resolved in a manner acceptable to the Procuring Entity throughout the procurement proce
and exeation of the Contract.

44A yrm that is a Tender er ddndetekcephfor pernptted atternativep at e
Tenders. Such participati on Tended!Inl whe scuhl tt hien ytrhn
involved.

4.5 A Tenderer may havime nationality of any country, subject to the restrictions pursuant to ITT 4.9. A
Tenderer shall be deemed to have the nationality of a country if the Tenderer is constituted, incorporatec
or registered in and operates in conformity with the provisibtiseolaws of that country, as evidenced
by its articles of incorporation (or equivalent documents of constitution or association) and its
registration documents, as the case may be. This criterion also shall apply to the determination of the
nationality d proposed sugontractors or subonsultants for any part of the Contract including related
Services.

4.6 A Tenderer that has been debarred from participating in public procurement shall be ineligible to tender
or be awarded a c ontmsandindividublbisavailabke fromdhe webhstdoh r r e d
PPRAvww.ppra.go.ke

4.7 Tenderers that are stad@/ned enterprises or institutions in Kenya may be eligible to compete and be
awarded a Contract(s) if they can e$shbthat they are registered as insurance businesses.

4.8 A tenderer under suspension from tendering as the result of the operation of aJemdarg
Declaration or Propos&ecuring Declaration shall not be eligible to tender.

4.9 Firms and individuals maybenel i gi bl e i f (a) as a matter of |
commercial relations with that country, or (b) by an act of compliance with a decision of the United
Nations Security Council taken under Chapter VIl of the Charter of the UNittdns, Kenya prohibits
any import of goods or contracting of works or services from that country, or any payments to any
country, person, or entity in that country.

4.10 The Insurance Act of Kenya (Revised 2017) requires that insurance companies thaoifesh to
insurance services in Kenya should be registered with the Insurance Regulatory Authority (IRA) of

3
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Kenya to allow them undertake insurance business in Kenya. Registration shall not be a condition for
tender, but it shall be a condition of contraceatvand signature. A selected tenderer shall be given
opportunity to register before contract award and signature of contract. Details on application for
registration with Insurance Regulatory Authority may be accessed from the welgitga.go.ke

411 The Competition Act of Kenya r e\pnureundestakings ahich y r m
may prevent, distort or lessen competition in provision of services are prohibited unless they are exempt
in accordane with the provisions of Section 25 of the Act. JVs will be required to seek for exemption
from the Competition Authority. Exemption shall not be a condition for tender, but it shall be a condition
of contract award and signature. A JV tenderer shallmngipportunity to seek such exemption as a
condition of award and signature of contract. Application for exemption from the Competition Authority
of Kenya may be accessed from the wehsitav.ira.go.ke

412 AKenyanted er er shall provide evidence of having fL
current tax compliance certiycate or tax exemp

5. QualiycatTendemer of t he

51Intheeventthatprgual i ycati on of Tenderers has been und
on qualiycations of the Section |apply. Evaluatio

B. Contents of Tendering Document

6. Sections ofTendering Document

6.1 The tendering document consists of Parts1, 2, and 3, which include all the sections indicated below and
should be read in conjunction with any Addenda issued in accordance with ITT 9.

PART 1: Tendering Procedures

i) Section |- Instructions to Tenders (ITT)

i) Section Il- TenderData Sheet (TDS)

i) Sectionlll-Eval uati on and Qualiycation Criteria
iv)  Section IVi Tendering Forms

PART 2: Procuring Entity's Requirements
v)  Section \f Schedule of Requirements
PART 3: Contract

vi)  Section VtGeneral Conditions dfontract (GCC)
vii)  Section VIISpecial Conditions of Contract (SCC)
viii)  Appendix to the Contracinsurance Policy

6.2 The Invitation toTende(ITT) or the notice to preualify Tenderers, as the case may be, issued by the
Procuring Entity is not part of this tenderidgcument.

6.3 Unless obtained directly from the Procuring Entity, the Procuring Entity is not responsible for the
compl eteness of the document , responsesTendar r e
meeting (if any), or Addenda to the tenderidgcument in accordance with ITT 9. In case of any
contradiction, documents obtained directly from the Procuring Entity shall prevail.

64The Tenderer is expected to examine al/l i nstru
tendering docuent and to furnish with its Tender all information or documentation as is required by the
tendering document.

7. Cl ar i y ceenderbatumertt, Site Visit,Pre-Tender Meeting

71ATender errequi r i MedebocumerdashallcpntaatthaPmourin§Enthymwritingatthe
Procuring Entity's address speciyedlenden meetmgif T D¢
provided for in accordance with ITT 7.2. The Procuring Entity will respond in writing to any réquest

4
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clariycation, provided that such request s re
the deadline for submission of tenders. The Procuring Entity shall forward copies of its response to al
tenderers who have acquired the Terdlelocuments in accordance with ITT 7.4, including a description

of the inquiry but without identifying its sou
promptly publish its response at théywabi page
changes to the essential elements of the Tender Documents, the Procuring Entity shall amend the Tenc
Documents following the procedure under ITT 8 and ITT 22.2.

7.2 The Tenderer, at the Tenderer's own responsibility and risk, is encdtoagsit and examine and inspect
the site(s) and items of the required contracts and obtain all information that may be necessary for preparir
a tender. The costs of visiting the Sites shall be at the Tenderer's own expense. The Procuring Entity shz
specify in the TDS if a prarranged Site visit and or a giender meeting will be held, when and where.
The Tenderer's designated representative is invited to attendaargmged site visit and a prender
meeting, as the case may be. The purposeeositk visit and the prender meeting will be to clarify
issues and to answer questions on any matter that may be raised at that stage.

7.3 The Tenderer is requested to submit any questions in writing, to reach the Procuring Entity not later thai
theperods peci yed in the TDS before the meeting.

7.4 Minutes of a prearranged site visit and those of the-grder meeting, if applicable, including the text of
the questions asked by Tenderers and the responses given, together with any responses prepared after
meeting, will be transmitted promptly to all Tenderers who have acquired the Tender Documents. Minutes
shall not identify the source of the questions asked.

7.5 The Procuring Entity shall also promptly publish anonymized (no names) Minutes of -greggedite
visit and those oftheptee nder meeting at the web page i dent
Tender Documents that may become necessary as a result of-Hreapged site visit and those of the
pretender meeting shall be made by the PrioguEnNtity exclusively through the issue of an Addendum
pursuant to ITT 8 and not through the minutes of theTjgreder meeting. Noeattendance at the pre
arranged site visitandtheptee nder meeti ng wi | | not be en cause

Cl ar i y cTeenderingiDocanient

81A Tenderer requiring any <c¢lariycation of the 1
writing at the Pr oc uintheT®S. Ewe Proctripng Estityavitl réspandirswring e ¢ i
toanyr equest for c¢clariycation, provided that sucl
of Tendersvi t hi n a p enthe TOS. TihePmaunng Entity shall forward copies of its response
to all Tenderers who have acquired the tendedagument in accordance with ITT 6.3, including
description of the inquiry but iwtha DS, the Procdriegnt i f
Entity shal/l al so promptly publ indghe TOStShould thes p o n
c | aationyesult in changes to the essential elements of the tendering document, the Procuring Entit
shall amend the tendering document following the procedure under ITT 9 and ITT 23.2.

Amendment of Tendering Document

9.1 At any time prior to the deadline feubmission of Tenders, the Procuring Entity may amend the Tendering
document by issuing addenda.

9.2 Any addendum issued shall be part of the tendering document and shall be communicated in writing to a
who have obtained the tendering document from the Hragi&ntity in accordance with ITT 6.3. The
Procuring Entity shall also promptly publish the addendum on the Procuring Entity's web page in
accordance with ITT 8.1.

9.3 To give prospective Tenderers reasonable time in which to take an addendum into acprepsdring
their Tenders, the Procuring Entity shall extend, as necessary, the deadline for submission of Tenders,
accordance with ITT 23.2 below.



10.

14.

Preparation of Tenders
Cost of Tendering

10.1The Tenderer shall bear all costs associatigld the preparation and submission of Tender,and the
Procuring Entity shall not be responsible or liable for those costs, regardless of the conduct or outcome ¢
the Tendering process.

Language ofTender

11.1TheTenderas well as all correspondence and documents relating Tetiterexchanged by the Tenderer
and the Procuring Entity shall be written in the English language. Supporting documents and printed
literature that are part of tHEendermaybe in another languagrovided they are accompanied by an
accurate translation of the relevant passages in to the English language, in which case, for purposes
interpretation of th&endersuch translation shall govern.

Documents Comprising theTender

12.1TheTendershall conprise the following:

a) Form of Tender prepared in accordance with ITT 13;

b)  Schedulespriced Activity Schedule completed in accordance with ITT 13 and ITT 15;
c) Tender Security or Tender-Securing Declarationin accordance with ITT 20.1;

d) Alternative Tender: if permissible in accordance with ITT 14;

e) Authorization: wr i tten conyr mati on a aéentledorcommitthejenderere s i g
in accordance with ITT 21.3;

f) Qu al i y cdadumeatansevidence in accordance with ITT 18 establishing the Tenderer's
gualiycations t o plendefisaccepted; he Contract i f its

g) Tenderer's Eligibility : documentary evidence in accordance with ITT 18 establishing the Tenderer's
eligibility to Tender;

h)  Conformity : documentary evidence in accordance with ITT 17, thab#reices con form to the
tendering document;

i) Sample Insurance Policyfor each type of insurance required, and
) Any other document required the TDS.

12.2The Tenderer shall furnish in tAiendernformation Form on commissions and gratuitiesny,paid
or to be paid to agents or any other party relating to therider.

Form of Tenderand Schedule of Requirements

13.1The Form ofTenderand priced Schedule of Requirements shall be prepared using the relevant forms
furnished in SectiolV, Tendering Forre. The forms must be completed without any alterations to the
text, and no substitutes shall be accepted except as provided under ITT 21.3. All blank spaces shall be
ylled in with the information requessdaalltendérhe T
documents submitted.

Alternative Tenders

14.1Unless otherwise indicated the TDS, alternativeT endersshall not be considered. If alternatives are
permitted, only the technical alternativesanily,of the best Evaluated Tenderer shall be considered by
the Procurindentity.

Tender Prices and Discounts

15.1The prices (or premiums) and discounts (including any price reduction) quoted by the Tenderer in the
Form of Tenderand in the Schedule of Requiremesith a | | conform to thelev. r e gl

15.2The Contract shall be for the Insurance Services of the items described in the Schedule of Requirement
submitted by the Tenderer.



16.

17.

15.3The Tenderer shall quote any discounts in the Form od@rein accordance with ITT 13.1.

15.4All duties, taxes, and other levies pay able by the Insurance Provider under the Contract, or for any othe
cause, as of the date 28 days prior to the deadline for submission of Tenders, shall be included in the
total Tende price submitted by the Tenderer.

15.5If provided for in the TDS, prices quoted by the Tenderer shall be subject to adjustment during the
performance of the Contract in accordance with and the provisions of Clause 6.6 of the General
Conditions of Contracind/or Special Conditions of Contract. The Tenderer shall submit with the
Tender all the information required under the Special Conditions of Contract and of the General
Conditions of Contract.

Currencies of Tender and Payment

16.1The currency of thédenderand t he currency of payments shalll b
otherwise in th@DS.

Documents Establishing Conformity of Services

17.1To establish the conformity of the Insurance Services to the tendering document, the Tenderer shall furnis
as part ofts Tender the documentary evidence that Services provided conform to the Procurement Entity's
requirements speciyed in Section VII, Schedul e

17.2Standards for provision of the Insurance Services are intended to be descriptive only artdativeres
The Tenderer may offer other standards of quality provided that it demonstrates, to the Procuring Entity"
satisfaction, that the substitutions ensure su
Section V, Schedule of Requinents.

173Tenderers shall be asked to provide, as part of
of ownership, as shall be required to deter min
Procuring Entity, a Service proi der or group of service provide
Further the information wil/l enabl e the Procur
in relation to the procurement and / or contract management processepossibility of collusion
bet ween tenderers, and there by help to preve

process or contract management.

174The purpose of the information descri bedwhichn | T
a tenderer may have. There can be no circumst a
information relating to its ownership and cont
sector work and receive public sectordus . Thus, conydentiality wil!/

[

Entity as a justiycation for a Tenderer's fail

its ownership and control.

17.5The Tenderer shall provide further documentary proorination or authorizations that the Procuring
Entity may request in relation to ownership and control which information on any changes to the
information which was provided by the tenderer under ITT 6.3.The obligations to require this information
shall cotinue for the duration of the procurement process and contract performance and after completior
of the contract, if any change to the informat
relation to the award or management of the contract.

17.6All information provided by the tenderer pursuant to these requirements must be complete, current an
accurate as at the date of provision to the Procuring Entity. In submitting the information required pursuan
to these requirements, the Tenderer shaltavarthat the information submitted is complete, current and
accurate as at the date of submission to the Procuring Entity.

17.7If a tenderer fails to submit the information required by these requirements, its tender will be rejected.
Similarly, if the Procumg Entity is unable, after taking reasonable steps, to verify to a reasonable degree
the information submitted by a tenderer pursuant to these requirements, then the tender will be rejected

17.8If information submitted by a tenderer pursuant to these regeimsyor obtained by the Procuring Entity
(whether through its own enquiries, through no
of interest which could materially and i mpr ope
contra¢ management process, then:

7



i) I f the procurement process is still ongoing,
ii) if the contract has been awarded to that tenderer, the contract award will be set aside,

i)  the tenderer will be referred the relevant law enforcement authorities for investigation of whether the
tenderer or any other persons have committed any criminal offence.

17.9If a tenderer submits information pursuant to these requirements that is incomplete, inaccuradé or out
dateor attempts to obstruct the veriycation proc
tenderer can show to the reasonable satisfaction of the Procuring Entity that any such act was not materi:
or was due to genuine err or which was natibtite able to the intentional act, negligence or recklessness
of the tenderer.

Documents Establishing the Héndegi bility and Qual.i

18.1To establish Tenderer's their eligibility in accordance with ITT 4, Tenderers shall complete thef Form
Tender, and all Tendering Forms included in Section IV.

182The documentary evidence of the Tenderer's qu
accepted shall establish to the Procuring Entity's satisfaction that the Tenderer meets each of th
gualiycation criterion speciyed in Section |11

18.3Inthe eventthatprgual i ycati on of Tender einshe TDSonlydenders u n
fromprequal i yed Tenderers sh@éht bactonthedeeequébr
submit with their Tenders any information updating their originatgprea | i ycat i on app
alternatively, conyrm in t heiqgu aTleinydceartsi otnh aitn ftoh
essentilly correct as of the date of Tender submission.

184ifprequal i ycati on has not taken place before Ten
spec-i we&ection I 11, Evalwuation and Qualiycatio

Period of Validity of Tenders

19.1Tendershall remain valid for th&endeValidityp e r i o d istipedDS. ThesTenderValidity period
starts from t Aendesdubmissionydraelide date (as ptescribed by the Procuring Entity
in accordance with ITT 23.1). A tender valid fosteorter period shall be rejected by the Procuring Entity
as norresponsive.

19.2In exceptional circumstances, prior to the expiration ofTimedervalidity period, the Procuring Entity
may request Tenderers to extend the period of validity of their Tendesefuest and the responses
shall be made in writing. If &enderSecurity is requested in accordance with ITT 20, it shall also be
extended for ac or responding period. A Tenderer may refuse the request without forfeifenmdés
Security. A Tenderegranting the request shall not be required or permitted to modifgitder except
as provided in ITT 19.3.

Tender Security

20.1The Tenderer shall furnish as part oflimdergither a TendeBecuring Declaration oreendersecurity,
as s piethe TYPS ih original form and, in the case oT'anderSecurity, in the amount and currency
S p e cin theTdS.

20.2A Tender Securing Declaration shall use the form included in Sdetidendering Forms.

203IfaTenderSecur ity i s speci ye dargputable soarcef and an eligibleTcoudtr§y . 1
and shall be in any of the following forms at the Tenderer's option:

i) cash;
i) a bank guarantee;

iii) a guarantee by an insurance company registered and licensed by the Insurance Regulatory Authori
listed by theAuthority; or

ivja guarantee issued by a ynanci al institution

204lfaTenderSecur ity i s speci ye dengemotaccanpaniedtbya substantialyO .
responsivel enderSecurity shall be rejectdry the Procuring Entity as naesponsive.

8



2051 f a Tender Security is speciyed pursuant to |
be returned as promptly as possible upon the successful Tenderer's signing the contract and fuenishing t|
Performance Security pursuant to ITT 46. The Procuring Entity shall also promptly return the tender
security to the tenderers where the procurement proceedings are terminated, all tenders were determin
non responsive or a bidder declines to extendetievalidity period.

20.6The Tender Security of the successful Tenderer shall be returned as promptly as possible once tf
successful Tenderer has signed the Contract and furnished the required Performance Security.

20.7The Tender Security may be forfeited or trendlerSecuring Declaration executed:

a) If a Tenderer withdraws iffenderduring the period ofenderv al i di ty speciyed by
Form of Tenderpor any extension thereto provided by the Tenderer; or

b) If the successful Tenderer fails to:
i) Sign theContract in accordance with ITT 45; or
i) Furnish a performance security in accordance with ITT 46.

20.8Where tender securing declaration is executed, the Procuring Entity shall recommend to the PPRA the
PPRA debars the Tenderer from participating in publicymement as provided in tieaw.

20.9A tenderer shall not issue a tender security to guarantee itself.
Format and Signing of Tender

21.1The Tenderer shall prepare one original of the documents comprising the Tender as described in ITT 12

bound with the volume ont ai ni ng the Form of Tender, and cl
Tenderer shal/l submit copies of the Tender, i n
ACopies. o In the event of discrilepancy bet ween

212Tender er s shall mar k as ACONFI DENTI ALO infor ma
business. This may include proprietary infor ma
information.

21.3The original and all copies of thesfider shall be typed or written in indelible ink and shall be signed by
a person or persons duly authorized to sign on behalf of the Tenderer. This authorization shall consist c
a written conyrmation as speci y éa Thename éndpoditbrS a
held by each person signing the authorization must be typed or printed below the signature. All pages ¢
the Tender where entries or amendments have been made shall be signed or initialed by the person signi
the Tender.

21.4Any inter-lineation, erasures, or overwriting shall be valid only if they are signed or initialed by the
person signing the Tender.

Submission and Opening offenders
Sealing and Marking of Tenders
22.1The Tenderer shall deliver tHenderin a single, sealed enwgle. Within the single envelope the

Tenderer shall place the following separate, sealed envelopes:

ayln an envelope mar ked ORI G| Temdéras desaibed inld@Tol2;u me n
and

b)i n an envel ope mar ked @aCQOéntleEaB8d , al | required
c) if alternativeTendersare permitted in accordance with ITT14, and if relevant:
) in an envel ope -AAERNATWETEONRD ECR AN, ALt hBendarfnder nat i v

i) inthe envelope markgdl COP i ABERNATIVETENDERO al | required co
Tender.



24.

22.2 The inner envelopes shall:
a) Bear the name and address of the Tenderer;
b) Be addressed to the Procuring Entity in accordance with ITT 23.1;
c)Bear thiedepeicyygyati on of this Tendering proces:
d) bear a warning not to open before the time and dafEsiaderopening.

22.3 The outerenvelopes shall:
a) Be addressed to the Procuring Entity in accordance with ITT 23.1;
b) bearthes peci yc i dentiycation of this Tendering pr
(c)bear a warning not to open before the time and dafEsiatleropening

22.4 | fall envelopes are not sealed and marked as required, the Procuring Entity will assuspemnsilaity
for the misplacement or premature opening of Tle&der. Tendersthat were misplaced or opened
prematurely will be not be accepted.

Deadline for Submission ofTenders

23.1Tendersmust be received by the Procuring Entity at the address and no later than the date and time
specintheTdS When s mthe PDS,Téngleeets shall have the option of submitting their
Tenderselectronically. Tenderers submittirigenderselectronically shall follow the electroniEender
submission pr iantchedDBr es speciyed

23.2The Procuring Entitynay,at its discretion, extend the deadline for the submissidemderdy amending
the tendering document in accordance with ITT 9, in tvbise all rights and obligations of the Procuring
Entity and Tenderers previously subject to the deadline shall thereafter be subject to the deadline a
extended.

Late Tenders

24.1The Procuring Entity shall not consider any Tender that arrives aftetetdline for submission of
Tenders, in accordance with ITT 23. Any Tender received by the Procuring Entity after the deadline for
submission of Tenders shall be declared late, rejected, and returned unopened to the Tenderer.

Withdrawal, Substitution and Mod i y ¢ a tTendems o f

25.1A Tenderer may withdraw, substitute, or modifylisnderafter it has been submitted by sending a written
notice, duly signed by an authorized representative, and shall include a copy of the authorization (the
power of attorney) in accordance with ITT 21.3, (except that withdrawal notices do not require copies).
The correspondi ng s ub s tTendeamust acacommany the cegpecfive aritténo n
notice. All notices must be:

a) Prepared and submitted in accordance with ITT 21 and ITT 22 (except that with draw all notices do
not require copies), and in addition, the respective envelopes shalle clearly marked
AWI THDRAWAL, 6 ASUBSTI TUTI ON, 6 or AMODI FI CATI

b) received by the Procuring Entity prior to the deadline prescribed for submission of Tenders, in
accordance with ITT 23.

25.2Tenders requested to lathdrawn in accordance with ITT 25.1 shall be returned un opened to the
Tenderers.

253No Tender may be withdrawn, substituted, or mo
of Tenders and the expiration of the period of Tender validitygpeal by t he Tender el
Tender or any extension thereof.

Tender Opening

26lExcept as in the cases speciyed i n |Tenderopehinga nd
publicly open and read out dlendergeceived by the deadlinetath e dat e, ti me and p
TDS in the presence of Tenderers' designated representatives and anyone who choose to attend. A

10



speciyc Terddaopeninggprodedures required if electronic tendering is permitted in accordance
withITT23. 1, shall ibteeTBSS speciyed

262Fi r st | envel opes mar ked iWlI THDRAWALO shalll be
corresponding Tender shall not be opened, but returned to the Tenderer. If the withdrawal envelope doe
notcontainacopyohte fApower of attorneyo conyrming the
on behalf of the Tenderer, the corresponding Tender will be opened. No Tender withdrawal shall be
permitted unless the corresponding withdrawal notice contains a validriaatiom to request the
withdrawal and is read out at Tender opening.

26.3Ne x t , envel opes mar ked ASUBSTI TUTI ONo shall b
corresponding Tender being substituted, and the substituted Tender shall not be openednhéditoetu
the Tenderer. No Tender substitution shall be permitted unless the corresponding substitution notic
contains a valid authorization to request the substitution and is read out at Tender opening.

264ANext, envel opes mar ked fA MDdréal dut@uihitHe CoNasposdm@gTenderb e
No Tender modiycation shall be permitted unl es
aut horization to request the modiycation and i

26.5Next, all remaining envelopes dhiae opened one at a time, reading out: the name of the Tenderer and
whet her there is a modiycation; the total Ten
discounts and alternative Tenders; the presence or absence of a Tender SedunitgeeSecuring
Declaration, if required; and any other details as the Procuring Entity may consider appropriate.

26.60nly Tenders, alternative Tenders and discounts that are opened and read out at Tender opening shall
considered further. The Form dfender and the priced Activity Schedule are to be initialed by
representatives of the Procuring Entity attend

26.7The Procuring Entity shall neither discuss the merits of any Tender nor reject any Teoet f@date
Tenders, in accordance with ITT 24.1).

26.8The Procuring Entity shall prepare a record offteederopening that shall include, as a minimum:
a) The name of the Tenderer and whether there i:¢
b) theTenderPrice, per lot (contract) if applicable, including any discounts; and
c) any alternative Tenders;
d) the presence or absence dfemderSecurity or TendeBecuring Declaration, if one was required.
e) Number of pages of each tender document submitted.

26.9The Tendere' representatives who a represent shall be requested to sign the record. The omission of
Tenderer's signature on the record shall not invalidate the contents and effect of the record. A copy of th
tender opening register shall be issued to a tendpogr nequest.

E. Evaluation and Comparison ofTenders
271, Conydentiality

27.1Information relating to the evaluation of Tenders and recommendation of contract award, shall not be
di sclosed to Tenderers or any ot her ppceessentlns no
information on the Intention to Award the Contract is transmitted to all Tenderers in accordance with
ITT 41.

27.2Any ef fort by a Tenderer to inpuence the Procu
may result in the rejectioof its Tender.

27.3Notwithstanding ITT 27.2, from the time of Tender opening to the time of Contract Award, if any Tenderer
wishes to contact the Procuring Entity on any matter related to the Tendering process, it should do so i
writing.

28 Cl ari ychkemndeson of

28.1Toassi st in the examinati on, eval uati on, and cc
the Procuring Entitymay,at t he Procuring Entity's discretio
11
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Tenderincluding breakdowns of the prices the Activity Schedule, and other information that the
Procuring Entity may require. Any c | Eendergndthat i on
is not in response to a requegtthe Procuring Entity shall not be considered. The Prodaritity's request for
clariycation and the response shalll be in writi:
prices or substance of the Tender shall be sough
errors discovered by the Procuring Entity in the evaluation of the Tenders, in accordance with ITT 32.

282l f a Tenderer does not provide clariycations of
f or c | dtsTendemaaly bejected.

Deviations, Reservations, and Omissions

29.1During the evaluation of Tender s, the foll owin
afiDeviationo is a departure from the requireme

b)AiReservationo is the s withholdimygronodomplete atceptannegof titeo n
requirements speciyed in the tendering docume

c)iOmi ssiono is the failure to submit part or
tendering document.
Determination of Responsiveness

30.1The Pocuring Entity's determination of a Tender's responsiveness is to be based on the contents of th
Tender iitself, as deyned in I'TT 12.

30.2A substantially responsive Tender is one that meets the requirements of the tendering document withot
material deviationreservation, or omission. A material deviation, reservation, or omission is one that:

a) If accepted, would:

) Affect in any substantial way the scope, qua
in the Contract; or

i) Limit in any substantialvay,inconsistent with the tendering document, the Procuring Entity's rights
or the Tenderer's obligations under the Contract; or

b)i f rectiyed, would unfairly affect the compet
Tenders.

30.3TheProcuringEntityshallexaminethetechnicalaspectsdéthdesubmittedinaccordancewithI TT17and
I TT 18, in particular, to conyrm that all requ
met without any material deviation or reservation, or eiis

Non-conformities, Errors and Omissions

31.1If a Tender is not substantially responsive to the requirements of tendering document, it shall be rejecte
by the Procuring Entity and may not subsequently be made responsive by correction of the materia
devidion, reservation, or omission. N@onformities, Errors and Omissions

31.2Provided that a Tender is substantially responsive, the Procuring Entity may waive aionfomities
in the Tender.

31.3Provided that a Tender is substantially responsive, the Prodbnitity may request that the Tenderer
submit the necessary information or documentation, within a reasonable period of time, to reetify non
conformities or omissions in the Tender related to documentation requirements. Requesting informatior
or documentatio on such notonformities shall not be related to any aspect of the price of the Tender.
Failure of the Tenderer to comply with the request may result in the rejection of its Tender.

Arithmetical Errors

32.1The tender sum as submitted and read out duringptsen der openi ng shall be
not be the subject of correction, adjustment or amendment in any way by any person or entity.
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32.2Provided that the Tender is substantially responsive, the Procuring Entity shall handieoertbe
following basis:
a) Any error detected if considered a major deviation that affects the substance of the tender, shall lead t
di squaliycati onrespohsive.he tender as non

b) Any errors in the submitted tender a rising from am is calculatiemibfprice, quantity, subtotal and
total bid price shall be considered as a major deviation that affects the substance of the tender and sh;
|l ead to disqualiycresponsveandf t he tender as non

o)l f there is a discr epteaanguntbhnevordsestalhprevad r ds and vy
323Tenderers shall be notiyed of any error detect
Comparison of Tendersand Conversion to Single Currency

33.1The Procuring Entity shall compare the evaluated costs of all sublyanetsponsivelrendersestablished
in accordance with ITT 31.2 to determine frenderthat has the lowest evaluated cost. The comparison
shall be on the basis of total cost prices for each offered insurance service.

33.2For evaluation and comparison purposks,currency (I e s) of theendershall be converted in a single
currency iathe TDP. €he soyreedf exchange rate and the date of such exchange rate shall
al so be spiPRiyed in the

Margin of Preference and Reservations

34.1A margin ofpreference on local insurance providers may be allowed only when the contract is open to
international competitive tendering where foreign contractors are expected to participate in the tendering
processandwher et hecontr actrmgheReguittbisst heval ue/ t hr e

342A mar gin of preference shall not be all owed un

34.3Contractsprocuredonbasisofinternationalcompetitivetenderingshallnotbesubjecttoreservationsexclusive
tospeciycgroupsasprovidedinl TT33. 4.

34.4Where itisintendedst r eserve a contract to a speciyc gra
Medium Enterprises, Women Enterprises, Youth Enterprises and Enterprises of persons living with
disability, as the case maybe), and who are appropriately registered ay sucbrbpetent authority, a
procuring entity shall ensure that the invitat
bel onging to the speciyed group are eligible t
If not sostated in the Invitation to Tender and in the Tender documents, the invitation to tender will be
open to all interested tenderers.

Evaluation of Tenders

35.1The Procuring Entity shall use the criteria and methodologies listed in this ITT and Section lihtigwalu

and Qualiycation Criteria. No ot her evaluati on
the criteria and methodologies, the Procuring Entity shall determine the Lowest Evaluated Tender. This
is the Tender of the Tenderer that mebktet qu al i yc at i o fendermhas beerrdetermirsed d

to be:

a) Substantially responsive to the tendering document; and
b) The lowest evaluated cost.

35.2In evaluating the Tenders, the Procuring Entity will determine for €anterthe Evaluated ender
Price by adjusting th€enderprice as follows:

a) Prices offered by th&enderercorrected appropriately in accordance with ITT 32;
b) Price adjustment due to discounts offered in accordance with ITT 15.4;

c) converting the amount resulting from applying (a) érjdabove, if allowed, to a single currency in
accordance with ITT 33.2;

d)t he additional eval uation factors are speciye
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35.3The estimated effect of the price adjustment provisions of the Conditions of€lpmipplied over the
period of execution of the Contract, shall not be taken in to accoliehuoterevaluation.

35.4Where the tender involves multiple items, the tenderer will be allowed to tender for one or more items.
Each item will be evaluated in accartte with ITT 35.2. The methodology to determine the lowest
evaluated tenderer or tenderers will be base done each item and not a combination of items.

36. Comparison of Tenders

36.1The Procuring Entity shall compare the evaluated costs of all substantially resj@mieesestablished
in accordance with ITT 35.2 to determine Trenderthat has the lowest evaluated cost.

37.  Abnormally Low Tendersand Abnormally high tenders
Abnormally Low Tenders

37.1An Abnormally Low Tender is one where the Tender price, in combination with other constituent elements
of the Tender, appears unreasonably low to the extent that the Tender price raises material concerns as
the capability of the Tendereo fperform the Contract for the offered Tender price or that genuine
competition between Tenderers is compromised.

372l n t he event of identiycation of a potentiall.y
Procuring Entity shall seek writtendlay c at i ons from the Tenderer, [
its Tender price in relation to the subject matter of the contract, scope, proposed methodology, scheduls
allocation of risks and responsibilities and any other requirements of the tgndiecimment.

37.3After evaluation of the price analyses, in the event that the Procuring Entity determines that the Tendere
has failed to demonstrate its capability to perform the Contract for the offered Tender Price, the Procuring
Entity shall reject th@erder.

Abnormally High Tenders

37.4An abnormally high tender price is one where the tender price, in combination with other constituent
elements of the Tender, appears unreasonably too high to the extent that the Procuring Entity is concern
that it (theProcuring Entity) may not be getting value for money or it may be paying too high a price for
the contract compared with market prices or that genuine competition between Tenderers is compromise

37.5In case of an abnormally high price, the Procuring Enligll snake a survey of the market prices, check
if the estimated cost of the contract is correct and review the Tender Documents to check if the
speciycations, scope of work and conditions of
ThePre ur i ng Entity may al so seek written clariyec
price. The Procuring Entity shall proceed as follows:
i) If the tender price is abnormally high based on wrong estimated cost of the contract, the Procuring
Entity may accept or not accepie tender depending on the Procuring Entity's budget considerations.

il f speciycations, cope of work and/or condit
tender prices, the Procuring Entity shall rejecteiiders and may retender for the contract based on
revised estimates, speciycations, scope of w

37.6If the Procuring Entity determines that tAenderPrice is abnormally too high becaugenuine
competition beveen tenderers is compromisqoften due to collusion, corruption or other
manipulation$, the Procuring Entity shall reject allendersand shall institute or cause relevant
Government Agencies to institute an investigation on the cause of the compiuoefise retendering.

B QualiycatTenderer of t he

38.1The Procuring Entity shall determine to its satisfaction whether the Tenderer that is selected as havin
submitted the lowest evaluated cost and substantially respohsivderis eligible and meets the
qgual i fying criteria speciyed in Section |11, Ev

38.2The determination shall be based upon an examination of the documentary evidence of the Tenderer
gualiycat i ons Tenderdermirsuanteta ITTblg. The ldeterminati shall not take in to
consideration the qualiycations of other yr ms
subcontractors or any other yrm(shenderi fferent f
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41

42.

383An afyrmative determination shal |l TeweraaAnpgatve e q u
determination shall r @endei,int whichreveut ithe Brocaring Bntityashaill o n
proceed to the Tenderer who offers a substntiesponsivel enderwith the next lowest evaluated cost
to make a similar determination of that Tender

Procuring Entity's Right to Accept Any Tender,and to Reject Anyor All Tenders

39.1The Procuring Entity reserves the right to accept or rejecTangerand to annul the Tendering process
and reject allTendersat any time prior to Contra¢tward, without there by incurring any liability to
Tenderer s. I n case of annul ment , a |ITéndefsabmidtedr e r ¢
and s peTendgeeaultiésyshall be promptly returned to the Tenderers.

Award of Contract

Award Criteria

40.1The Procuring Entity shall award the Contract to the successful tenderer whose tender has been determin
to be the Lowest Evaluatdeknder.

Notice of Intention to enter in to a Contract
41.1Upon award of the contract and Prior to the expiry offéredervalidity Period the Procuring Entity shall

issuedNot i ycation of 1 ntentNoan ytcoatBnotnerofi nawaor da tQ
contain, at a minimum, the following information:

a) The name and address of the Tenderer submttimmguccessful tender;
b) The Contract price of the successful tender;

c) a statement of the reason(s) the tender of the unsuccessful tenderer to whom the letter is addressed v
unsuccessful, unless the price information in(c) above already reveals the reason;

d) the expiry date of the Standstill Period; and
e)i nstructionsonhowtorequestadebrieyngand/ orsub

Standstill Period

42.1The Contract shall not be signed earlier than the expiry of a Stands till Period of 14days to allow any
di ssatisyed tender t o | dendedslsubmitted, thenptdndsiill Pariod shalh e r

notapply.

42.2Where a Standstill Period applies, it shall commence when the Procuring Entity has transmitted to eacl
Tenderer the Notiycation of I ntenfenderer. t o Enter

Debrieyng by the Procuring Entity

43.10n receipt of the Procurig Ent i ty' s Notiycation of I ntentior
4 3, an unsuccessful tenderer may make a writte]
issues or concerns regarding their tender. The Procuring Entity shplr ovi de t he debr
days of receipt of the request.

432Debri eyngs of unsuccessf ul Tenderers may be d«
own costs of attending such a debrieyng meetin

Negotiations

44.1The negotiations shall beeld at the place indicated in the TDS with the Tenderer's representative(s) who
must have written power of attorney to negotiate and sign a Contract on behalf of the Tenderer. The
Procuring Entity will constitute a team to negotiate a contract and the tdrthe Insurance Policy to be
provided.

44.2The negotiations shall start with discussions of the scope of the terms and conditions of the Palicy, its
conformity to the Procuring Entity's requirements, the conditions and circumstances under which the

15



47.

49,

insurel wi Il be ynancially compensated, and the it
is signed and an Insurance Policy issued. These discussions shall not substantially alter the original sco
of the Procuring Entity's requirements. Tteams that would need to be attended to by the Procuring Entity
before the contract is signed and an Insurance Policy issued should not be so extended as to render |
scope of the required service and its price different from the Procuring Entity's negpuiise

44.3The Procuring Entity shall prepare minutes of negotiations that are signed by the Procuring Entity and the
Tenderers' authorized representative.

Letter of Award

45.1Prior to the expiry of th@endervalidtyPer i od and wupon expiry of the
42.1, upon addressing a complaint that has bece
shall transmit theLetter of Award to the successfulenderer.The letter of award shalequest the
successful tenderer to furnish the Performance Security within 21days of the date of the letter.

Signing of Contract

46.0Upon the expiry of the fourteen days of the Nc
parties meeting theirespective statutory requirements, the Procuring Entity shall send the successful
Tenderer the Contract Agreement.

46.2Within fourteen (14) days of receipt of the Contract Agreement, the successful Tenderer shall sign, date
and return it to the Procuririgntty.

463 T he written contract shal/l be entered into wit
expiry of the tender validity period.

Performance Security

47 .1Within twenty-one (21) days of the receipt of the Letter of Award from the Prag&mity, the successful
Tenderer shall furnish the Performance Security and, any other documents required in the TDS, ir
accordance with the General Conditions of Contract, subject to ITT 38.2 (b), using the Performance
Security and other Forms included $ection X, Contract Forms, or another form acceptable to the
Procuring Entity. A foreign institution provioc
institution located in Kenya, unless the Procuring Entity has agreed in writing thaiespoodent bank
is not required.

47 .2Failure of the successful Tenderer to submit the albewmetioned Performance Security and other
documents required in the TDS or sign the Cont
of the award and forfaire of the Tender Security. In that event the Procuring Entity may award the
Contract to the Tenderer offering the next Best Evaluated Tender.

473Per f or mance security shal/l not be required for
in theRegulations.

Publication of Procurement Contract

48.1Within fourteen days after signing the contract, the Procuring Entity shall publish the awarded contract af

its notice boards and websites; and onWebsiteof the Authority. At the minimum, the noticghall
contain the following information:

a) Name and address of the Procuring Entity;

b) Name and reference number of the contract being awarded, a summary of its scope and the selectic

method used;

c) The name of the successfiendererf he y nal trioet thelcontactduraticen.c t p

d) Dates of signature, commencement and completion of contract;

e) Names of all Tenderers that submitted Tenders, andTiéeiterprices as read out &enderopening.

Procurement Related Complaint

49.1The procedures for making Procuremené | at ed Compl ai ntT™S.are as spe:t
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SECTION Il - TENDER DATA SHEET (TDS)

The following speciyc data for the I nsurance servi
prov si ons in the Instructions to Tenderers (I TT). Wh
over those inTT.

[Where an epr ocur ement system is wused, modi fy the fel e

procurement process]. [Instructions for completing TremderData Sheetre provided, as needed, in the notes in
italics mentioned for the relevantT].

ITT A. General

Reference

ITTI.1 The Tender reference number (ITT) is: [finsert reference number of the Request for
Tenders]

The Procuring Entity is: finsert name of the Procuring Entityf__

The name of the ITT is: [/insert name of the ITT]

ITT2.2(a) [delete if not applicable]
Electronic —Procurement System

The Procuring Entity shall use the following electronic-procurement system to manage
this Tendering process:

[insert name of the e-svstem and url address or link)

The electronic-procurement system shall be used to manage the following aspects of the
Tendering process:

[list the aspects here and modify the velevant parts of the TDS accordingly e.g., issuing
tendering document, submissions of Tenders, opening of Tenders|

ITT2.3 The Intended date commencing providing the Insurance Services is

The insurance duration for cach item will be onc year but can be extended by
years.

ITT4.1 Maximum number of members in the Joint Venture (1V) shall be: [insert
a number/.

B. Contents of Tendering Document

ITT7.1 (i) The Tenderer will submit any request for clarifications in writing at the Address

to rcach the Procuring Entity not later than

(ii) The Procuring Entity shall publish its response at the website

ITT7.2 (A) A pre-arranged pretender site visit finsert “shall” or “shall not”] take place at the
following date, time and place:

Date:

Time:

Place:

(B) Pre-Tender meeting /insert “shall” or “shall not '} take place at the following date,
time and place:

Date:

Time:

Place:
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